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Section 1: Administrative

Sub-Section A: General Provisions
1. Policy Code

a. Any established procedure of the CKI Board shall be called policy
and any decision by the CKI Board concerning the implementation
of a policy shall be called an enactment.

b. All policies of the Board shall be contained in this policy code. This
code shall in no way void or nullify any part of the CKI Bylaws or the
Kiwanis International Policy and Procedures Code.

c. Allamendments to this policy code must be reviewed by the
Executive Committee. All amendments shall require a two-thirds
(2/3) vote of the Board for approval. Amendments must then be
approved by the CKI director and the members of the International
Council as outlined in Article 26 of the bylaws. (8/08)

d. Allamendments to this policy code will go into effect immediately
upon approval by the CKI International staff unless otherwise
specified by the CKI Board. This policy code supersedes all previous
policies and rules adopted by the Board. (8/08)

e. Enactments, resolutions, and changes in the appendices shall
require a simple majority vote of the Board.

f. A current copy of this policy code shall be maintained by the CKI
Office, which shall be responsible for its distribution to the Board
upon each change of officers.

g. The CKI Board shall share responsibility for adherence to this policy
code.

h. This policy code shall remain unchanged from year to year unless
specifically altered by the Board.

i. The policies of Kiwanis International, which affect CKI clubs, are
included as an appendix and may not be altered by the CKI Board.

2. Policy Definitions

a. Majority: unless otherwise defined, the terms “majority” and “simple
maijority” shall be achieved when more than half of the total (of
those eligible to be voting) vote in the affirmative.

b. Supermaijority: unless otherwise defined, the terms “supermajority”
and *% maijority” shall be achieved when 2/3 or more of the total
(of those eligible to be voting) vote in the affirmative.

c. Quorum: the minimum number of members who must be present for
business to be fransacted.
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d. Advise and consent: full, open discussion shall take place on an
issue and that a majority vote of the boards shall be necessary to
consent to the question presented.

3. References

a. Allreferences to the CKI Office refer to the CKI Department of the
Kiwanis International Office.

b. Allreferences to the “Board” refer to the CKI Board of Trustees.
(2/17)

c. Allreferences to the “Executive Committee” refer to the role of the
president, vice president and at least two trustees.

Sub-Section B: International Administration
1. Purpose of CKl

a. The purpose of CKlis to promote service, leadership, and fellowship

among college students throughout the world.
2. Duties and Responsibilities

a. The CKI Board, who may receive input from the International
Council, shall define the policies and have full management
responsibility and administrative authority in all matters of CKl, with
the final approval of the Kiwanis Board of Trustees.

b. The CKI President shall be the chief executive officer, exercising
general supervision over the work and activities of CKI.

c. The CKI Director shall be the chief operating officer of CKiI, the
executive in charge of the CKI Office.

3. General

a. The date of the first chartering of a CKl club is September 25, 1947,
and CKI was declared an international organization on October 23,
1955. Both dates are celebrated as anniversaries of the
organization.

b. The official colors of CKl are blue, white, and gold, representing
unwavering character, purity, and service, respectively.

c. English shall be the official language of CKI for literature, printed
materials, and communications to all clubs. Communications and
resources should also be issued in other languages when deemed
necessary by the CKI Board (4/21)

d. The official publication of CKI shall include articles of general
interest to college students and articles promoting the service
initiative of CKl. (4/19)

e. As an official website of CKl, the address www.circlek.org shall serve
as a marketing tool for the organization and as a resource for clubs
to access up-to-date information on the organization.
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4. CKI Governing Documents
a. The administrative and service programs for CKl on the
International, district, and club levels shall comply with the Bylaws of
Kiwanis International, the Kiwanis International Policy and
Procedures Code, the CKI Bylaws, and the CKI Policy Code.

Sub-Section C: Fiscal Policy and Responsibility
1. Dues Adjustment
Assessment of International dues in regard to the following:

a. If staff presents evidence that Circle K International is in need of a
dues adjustment in the first two months of the CKI Board's
administrative year, the CKI board must research and propose a
feasible new dues structure. This dues adjustment will be voted on
at the next feasible International Convention, allowing for proper
education of CKI members in regard to a dues adjustment. (10/04)

2. IRS Tax Exemption

a. Blanket Exemption
CKI shall maintain a blanket exemption for all CKI clubs so that they
may be considered exempt from income tax on funds acquired
during the year.

b. IRS
CKI clubs within the United States are expected to follow IRS
guidelines. (6/14)

c. Reporting of EIN to CKI Office
Any clubs that have an employee identification number should
submit it to Kiwanis International in the method specified by CKI
Staff.

3. Insurance

a. Kiwanis Policy Coverage
In the United States, Canada, and the Caribbean, Kiwanis
International has a program of Comprehensive General Liability for
Kiwanians, which also covers CKl clubs and their members when
involved in a Kiwanis-family activity. The policy is infended to
provide legal liability insurance for sums which insurers may become
legally obligated to pay as damages to third parties for bodily injury
or property damage arising out of Kiwanis-sponsored functions or
activities.

b. Provision
The provisions of the policy apply to most normal liability exposures
of CKI clubs, including all their functions and activities. Claims arising
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out of liability for operation, use, or maintenance of aircraft are
excluded. More information may be obtained from the Kiwanis
International Office, where the master policies are on file.



Section 2: International

Sub-Section A: Service Projects, Interclubs, and Kiwanis Family Relations
1. Service Initiatives of CKI

a.

The Service Initiatives of Circle K International shall represent societal
ills to combat or causes to support that are of interest to current and
prospective CKI members. a. The Service Initiatives of Circle K
International shall be voted on by the CKI Board with input from the
International Council. Any CKI Board may choose to change at
most one Service Initiative per term, before October 1st.

There may be no more than four (4) ongoing Service Initiatives at
any point. No Service Initiative may be changed before it has been
in effect for at least two (2) years. c. Member engagement with the
Service Initiatives shall be recommended and promoted by the CKI
Board and District Officers, as appropriate.

2. Service Project Definitions

a.

b.

C.

A voluntary act is one for which no payment is received for a
service rendered.

A fund-raising activity is one for which payment, profit, or donations
are received.

A charitable entity is an organization that provides service or
monetary assistance to an individual or group of individuals who
possess a basic need for said services (2/00).

A service project shall be defined as a voluntary act by at least one
CKI member in good standing that will aid the local or global
community, directly or indirectly. (10/20)

A sustainable service project is a voluntary act that addresses the
roots of an issue in a community to create a long-term or systemic
impact.

Advocacy is a voluntary act in support of a particular social cause
or policy.

Service administration shall be defined as the preparation time
spent coordinating a particular service project. (10/20)

A Kiwanis family function is any project, meeting, banquet, rally,
conference, or convention of CKI, Kiwanis, Key Club, Builders Club,
Aktion Club, or other Kiwanis sponsored organization. Approval of
the service project shall include an invitation to all club members to
participate in the said service project.

3. Advocacy (10/20)



a.

Advocacy directly supporting a specific political party or candidate
shall not be associated with Circle K International.

4. Club Signature Service Project (10/20)

a.

b.

C.

A club signature service project is a recurring voluntary act in a
campus or broader community organized by a CKI club.

A club signature service project may be widely promoted and
open to participation by prospective CKI members.

A club signature service project may be a sustainable service
project.

5. Service Hours (2/11)

a.

b.

A service hour is 60 minutes of work performed by a CKI member in
good standing on preparing or executing a service project. (10/20)
Total club service hours on a project are to be reported as the sum
of each dues-paid members’ individual hours on the project.
(10/20)

Travel to service projects exceeding half an hour of travel shall be
considered service hours.

Service administration shall be considered service hours up to one
hundred (100) service hours per administrative year. (10/20)

All proceeds raised during a fund-raising activity must be applied
toward a charitable entity for the fund-raiser hours to be considered
as service hours.

6. Interclubs & Kiwanis Family Relation (2/17)

a.

b.

An interclub shall be defined as a meeting or event organized by
one or more CKI clubs with at least two CKI clubs in attendance,
each having two or more members present. (2/17)
i. Clubsin formation may count as a club for the purpose of
calculating an interclub. (10/13)

i. A meeting or event organized by the international or district
levels of CKl shall not count as an interclub. (10/13)

ii. Each CKI club with two or more members present will have
individually completed an interclub and will report having
attended one (1) interclub, regardless of the number of clubs
present. (10/20)

A Kiwanis Family Relation (KFR) shall be defined as a meeting or
event attended by at least one CKI club and at least one club from
another branch of the Kiwanis Family, each having two or more
members present. (2/17)
i. The other branches of the Kiwanis Family are: K-Kids, Builder’s
Club, Key Club International, Kiwanis International, and Akfion
Club. (10/20)



C.

i. Clubsin formation may count as a club for the purpose of
calculating a KFR. (10/13)

i. A meeting or event organized by the international or district
levels of CKl shall not count as a KFR. (10/13)

iv.  Each CKI club with two or more members present will have
individually completed one KFR and will report having
attended one (1) KFR, regardless of the number of levels
present. (2/17)

A club may earn one interclub and one KFR at the same meeting or
event so long as the requirements for each are met. (10/13)

Sub-Section B: Contests and Recognition Programs
1. Purpose
Circle K International shall sponsor recognition programs. Awards may be
changed, removed, or added by the discretion of the Circle K
International Board. (4/21)
2. Member Recognition Programs

a.

The Society of Distinguished Collegians was established to recognize
those members of Circle K International who strive for excellence in
academics, service to campus and community and commitment
to the local club. Districts nominate yearly. (10/20)

3. Non-Member Recognition Programs

a.

The Circle K International Humanitarian Award is designed to
recognize one individual annually whose efforts on behalf of others
have significantly contributed to the betterment of the world.

The Circle of Service Award was created to annually recognize and
honor that individual within Kiwanis International who has made the
most outstanding contribution to all of Circle K International.

The Circle K International Outstanding Alumni Award is designed to
recognize one outstanding CKI Alumnus who has remained
committed to the realization of mankind’s potential after their years
as a CKI member. (10/20)

4. Club Recognition Programs

a.

The Growth Enhances Membership (G.E.M.) Awards Program was
instituted to recognize clubs which achieve success in membership
growth as compared to their previous year's paid membership total.
The Outstanding Kiwanis-Family Relations Award is designed to
recognize and honor those CKI clubs who have participated in
activities and events to enhance Kiwanis Family relations.

The Single Service Award is designed to recognize and honor those
CKlI clubs, through dedication and unselfish efforts, producing the
best single project or service during the year.

The Club Achievement Award is designed to recognize and honor
those CKI clubs that have excelled in all aspects of club operation.
The Circle K International Service Initiative Award is designed to
recognize clubs who organize and perform an outstanding project
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in relation to the CKI Service Inifiatives. (4/21)
5. CKI Distinguished Awards (4/21)

a. The Distinguished Awards are designed to recognize the District
Officers who have excelled in their CKI endeavors and service to
their districts. The Distinguished Awards include but are not limited
fo:

i. The Hodges and Rodehorst Distinguished District Award

ii. The Frank B. Fulton Distinguished Governor Award

ii. The R.P.*Reg” Merridew Distinguished Secretary Award
iv. The R.P. “Reg” Merridew Distinguished Treasurer Award
v. The R.P. "Reg Merridew Distinguished Secretary-Treasurer

Award

vi. The George H. "Dad"” Gray Distinguished Editor Award
vii. The Jay N. Emerson Distinguished Lieutenant Governor Award
viii. The Distinguished Committee Chair Award

ix. The A. Doug Wasson Distinguished Administrator Award

X. The Distinguished Kiwanis Committee Member Award

Sub-Section C: International Officers
1. Requirements of International Officers (2/17)
In order to serve as an International Officer, a member must meet the
following criteria:
a. Must have their name appear on the official CKI membership list;
b. Must be in good standing with their home club;
c. Must have a home club in good standing with CKI, their home
district, and their university;
d. Must have a home district in good standing with CKiI;
e. Must be enrolled at the university of their home club, have a
minimum cumulative Grade Point Average of 2.5 on a 4.0 scale (or
the equivalent) at the time of eligibility certification, and maintain a
minimum cumulative Grade Point Average of 2.25 on a 4.0 scale (or
the equivalent). Any special considerations may be made by the
CKI Director; and, (2/17)
f. Must abide by their completed officer service agreement. (2/17)
2. Requirements of Candidates (2/17)
In order to be considered a candidate for International Office, a member
must meet the following criteria:
a. Must meet all requirements as stated in Section G, item 1; (2/17)
b. Must have served for at least one term in at least one club,
divisional, or district officer position (either elected or appointed), or
as a member of an International Committee; (10/20)
c. Must be endorsed by their home club, home club board, home
district, or home district board;
d. Must submit all campaign materials required by the CKI Office by
the established deadline. (4/07)
3. Campaigning
a. Any activity by a candidate and on behalf of a candidate to
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promote that candidate for an International Office is campaigning.
Candidacy campaigning is limited to the 60 days prior to the
Opening Session of the CKI Convention, Convention-related
activities, and the process for seeking endorsement as outlined in
Section G, item 2, sub-item f of this Policy Code. (6/15)

b. Communication

c. Travel
i

All campaign related communication must be from the
candidate, not from another individual or group on behalf of
the candidate.

A candidate may initiate no further communication. Any
further mailings, emails, phone calls, or other communications
including social media are permissible only when requested
by a recipient. If the candidate receives a response to this
initial communication that either requests more information or
further contact, they may respond. (6/15)

With the exception of official campaign literature published
as per the candidates’ packet, no further published materials
may be made or distributed by the candidate or candidate
representatives on behalf of the candidate. (6/15)

The current CKI President and CKI Director are available to
any candidate for guidance and counsel. All questions
concerning these campaign policies should be referred to
the International Office.

A candidate may not travel for the purpose of campaigning,
excluding travel to the CKI International Convention.

If a candidate does fravel to another district’s convention,
conference, meeting, or event for fravel purposes only, or
during any club event, they shall not be infroduced as a
candidate for office by themselves or anyone at that event.
(4/07)

d. Candidate Representatives (6/15)

I

Only current, dues paid members of CKI may represent
candidates.

Each candidate will be allowed a maximum of three (3) CKI
members to formally infroduce and accompany the
candidate to caucus rooms during CKl International
Convention. Formal infroductions may only be one (1) minute
in total length. (6/15)

Campaign representatives for candidates for the office for
International President, International Vice President, and
International Trustee may be from any of the current clubs in
good standing of CKI. (10/20)

Past or current CKI Board members, and immediate past or
current governors, are not eligible to nominate or campaign
for any candidate. However, immediate past and current
governors may nominate a candidate if there are no other
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members eligible to do so from the candidate’s district in
attendance at International Convention. (2/17)

e. Funding and Spending

f.

A booklet consisting of the candidates’ campaign literature
shall be produced for delegates at the CKI Convention. Each
candidate shall be allowed to submit two 8 1/2" by 11" pages
to the CKI office for inclusion in this booklet. The timeline and
requirements for this literature shall be specified in the
candidate packet. (6/14)

No funds will be used by or on behalf of any candidate to
promote themselves for an International Office.

No endorsing body shall require a member seeking
endorsement to expend any funds in seeking an
endorsement.

Endorsement

An endorsement for Intfernational Office is an endorsement, on
behalf of a club, club board, district, or district board, providing
approval for the candidate to seek one of the following
International Offices: International President, International Vice
President, and International Trustee. (10/20)

Purpose of Endorsement

1. An official endorsement is an acknowledgement that a
club, club board, district board, and/or district House of
Delegates believes the candidate is qualified to hold
the position they are seeking. The said body supports
the candidate’s goals, ideas, and campaign for
International Office.

2. The delegates from said district are not bound by this
endorsement to vote for that candidate at the CKI
Convention.

Endorsement Guidelines A candidate shall be officially
endorsed by their home club, home club board, home district
board, and/or home district House of Delegates. (10/20)

1. Candidates requesting endorsement from a club, club
board a House of Delegates or district board must do
so in writing. This request must include, but not be
limited to, the candidate’s goals for the office they
seek, goals for CKl, and past leadership experiences. To
give the entity time to review the candidate’s written
request for endorsement, all requests must be sent out
at least two (2) weeks prior to the meeting at which the
endorsement is to be considered. (10/20)

2. Candidates requesting endorsement from a district
House of Delegates must demonstrate their abilities by
participating in at least one (1) caucus session.

3. A district House of Delegates or district board may only
endorse a candidate from its home district, and a club
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or club board may only endorse a candidate from its
home club.

A district House of Delegates, district board, club, or
club board may not limit the number of candidates for
the office of President, Vice President, and International
Trustee. (10/20)

. Seeking an endorsement from any of the above said

bodies shall not be considered a form of campaigning.
(1/08)

. The official release of district convention literature

infended for members from that district is not
considered to be a form of campaigning. (10/20)

ii. Granting Endorsement

1.

g. Resources

An official endorsement for International Office may be
granted if the candidate receives a super- majority
(2/3) vote.

. Voting for endorsement must take place in the form of

a written ballot. All voting delegates must receive a
written ballot and vote via a written ballot. A
candidate may only receive unanimous endorsement if
all delegates present and voting vote in favor of the
candidate via a written balloft.

. All motions for voting by acclamation, voting through a

resolution, voting by unanimous ballot, and other similar
motions shall be called out of order by the chair of the
meeting.

i. A packet for candidates shall be developed and will be
made available upon a member’'s declaration of candidacy.
This packet shall include, but is not limited to, the following:
service agreement for each office, dates of the CKI Board
meetings for the next administrative year, a sample Code of
Ethics, and any other materials deemed necessary by the
staff or the CKI Board. (10/20)

i. Candidates may also contact current CKI Board members for
the purpose of learning more about the roles and
responsibilities of an International Office. (10/05)

h. Declared candidates for International Office must attend the
Candidates Meeting before the Opening Session at the CKI
Convention or receive approval of the Circle K International
Director after a separate meeting.

i. Campaigning shall not begin until the opening session of the
International Convention and must cease after the House of
Delegates. (10/20)

j.  Non-CKI Members may not aid or participate in any form of
campaigning. (12/04)

4. Caucuses
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. Formal caucuses are defined as a time to interview and evaluate
candidates and obtain their opinions and views on future
endeavors for CKI. Caucuses are a very important part of the CKl
Convention and should be handled in a serious and professional
manner.

. There shall be up to three (3) formal caucuses: Caucus of the
Whole, Meet the Candidates and District Caucusing. The Elections
Committee and CKI Director may determine the combination of
formal caucusing each year by the release of the Candidate
Packet. Candidates shall be scheduled for formal caucuses by the
CKI President and CKI Director. The caucus shall be given fifteen
(15) minutes at the beginning of the scheduled time to organize
and inform members of the procedures, guidelines and hazing
policy as outlined in Section P, subsection 9 of the Policy Code.
(10/20)

. The purpose of the Meet the Candidates Caucus is for all
candidates for International office to have the opportunity to speak
and answer questions at an assigned table or equivalent from CKI
members who choose to approach them. The Elections Committee
and CKI Director shall determine an appropriate time frame. A
member of the Sergeant at Arms Committee or Elections
Committee will be assigned to each candidate and ensure that all
questions are appropriate and in accordance with the Hazing
Policy. (10/20)

. The purpose of Caucus of the Whole is for all candidates for
International office to have the opportunity to speak and answer
questions predetermined by the Elections Committee before all
members in attendance. Presidential and Vice-Presidential
candidates will be permitted up to four minutes to speak, inclusive
of up fo one minute of optional candidate intfroduction. Presidential
and Vice-Presidential Candidates will then be asked the same
preselected Presidential or Vice-Presidential questions, respectively,
that are predetermined by the Elections Committee. International
Trustee Candidates will be permitted up to three minutes to speak,
inclusive of up to one minute of optfional candidate infroduction.
Trustee candidates will then be asked the same preselected Trustee
questions that are predetermined by the Elections Committee. For
all candidates, a maximum of three questions will be asked for up to
three minutes, whichever limit is reached first. (10/20)

. The purpose of District Caucuses is for all candidates for
International office to have the opportunity to answer questions
from CKI members in various caucus rooms. Candidates will visit
each caucus room, which will consist of districts as assigned by the
Elections Committee and CKI Director. The Elections Committee
and CKI Director will develop a caucusing schedule which shall be
distributed to each candidate and the moderator of each room.
Moderators shall be assigned by the Elections Committee and CKI

-12-



Director, and shall keep tfrack of time for each candidate, call upon
members that have questions, and ensure that all questions are
appropriate and in accordance with the Hazing Policy. (10/20)

f.  Within the designated amount of time, a candidate will make
opening remarks, and answer questions from the caucus room. A
specified amount of time shall be given for each portion of the
caucus time as determined by the Elections Committee and CKI
Director. (10/20)

g. Atleast two members of the Sergeant-at-Arms committee shall be
assigned to each formal caucus room. While a candidate is
speaking, one will stand inside the door and one will stand outside
the door. The door is fo remain closed, and no one is to enter or
leave while a candidate is speaking, unless there is an emergency.
(10/20)

h. Candidates for the office of President and Vice President not
involved in speaking to formal caucuses may attend their home
district caucus session only; however, these candidates are not to
ask questions during the caucus session to their competitors, only to
candidates running for other offices. Candidates for the office of
International Trustee may attend their own home district caucus
session but may not ask questions of the other Trustee candidate(s).
(10/20)

i. With the exception of CKI Board members and those CKI members
traveling with a specific candidate as their representative, all CKl
members may attend only the formal caucus of their home district.
(10/20)

].  Kiwanis members present at the CKI Convention should attend their
home district caucuses but may not ask questions of candidates.
(10/20)

k. Non-CKI members may not ask questions of candidates during
CAUCUSES.

l. Informal caucuses are defined as any topical questioning of a
candidate by two or more CKI members, excluding campaign
representatives or the candidate's home district. (10/20)

5. Voting Procedure for International Office (4/19)

a. Voting for the office of International President and International
Vice President

i. A candidate for the office of International President or Vice
President must receive a maijority of the votes cast to be
elected.

i. When the number of candidates exceeds two (2), the
following procedure shall be followed: In the event that one
candidate receives a majority of those votes cast on the
ballot, that candidate shall be elected. In the event that no
one (1) candidate receives a majority of those votes cast on
the ballot, those candidates receiving the highest number of
votes, whose combined total constitutes a majority of those
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votes cast on the ballot, shall appear on an additional ballot.
In the event that candidates tie, the following procedure shall
be followed: the candidates shall each answer one (1)
fishbowl question, with their responses limited to one (1)
minute each. Then, a vote will be conducted. If the
candidates tie an additional time, another vote will be
conducted, and the chair of the house's vote shall be kept
separate and counted if necessary, to break the fie.

b. Voting Procedure for the office of International Trustee

i. A total of eight individuals shall be elected to the position of
International Trustee.

i. Delegatesshall be given ballots with eight spaces. Each
delegate shall write the names of the candidates that they
wish to elect to office, up to eight candidates. Delegates
may not repeat the name of any candidate on their ballot.

ii. The top eight candidates, according to total number of
votes, shall be elected.

1. Inthe event that candidates tie for the lowest position
among the top recipients of votes such that more than
eight candidates have received the highest number of
votes, the following procedure shall be followed: the
aforementioned candidates shall each answer one (1)
fishbowl question, with their responses limited to one (1)
minute each. Then, a vote will be conducted. If the
candidates tie an additional time, another vote will be
conducted, and the chair of the house’s vote shall be
kept separate and counted if necessary, to break the
tie.

iv.  No more than two candidates from the same district shall be
elected. In the event that more than two candidates from
the same district are in the top eight candidates, all
candidates from said district shall be dropped, with the
exception of those two with the highest number of votes, and
the results list shall be updated to reflect the elimination of
candidacy.

1. If there are more than two candidates from the same
district in the top eight candidates and the candidates
cannot be narrowed down to a final two (2) due to a
tie, the procedures for tie breaking as prescribed in the
Policy Code above shall be followed until the
candidates are narrowed down to two (2) final
candidates.

6. Campaign Violations
a. Pre-Convention: Notification of a possible violation must be
submitted in the form of a signed letter no later than one week (7
days) following the incident, to be sent to the CKI President and CKI
Director. Materials that support the alleged infraction must be

-14-



included with the aforementioned letter (i.e., witness names, letters,
transcripts, etc.). The President and CKI Director may not continue
with the violation if they do not have supporting evidence as listed.
The President and Director shall send the candidate a copy of this
letter and its supporting materials. The letter can be sent by
electronic mail or facsimile. If the letter is sent and it is determined
that the candidate in question did not receive such
communication, then the Director shall send a letter through
certified mail within three (3) days. The candidate shall reply to the
charges within ten (10) days of receiving the letter, with a letter
explaining or refuting their actions and be given the opportunity to
refute their actions via conference call with the Executive
Committee of the CKI Board. If the candidate does not respond,
the Executive Committee of the CKI Board will proceed with the
enforcement procedure as outlined in this policy. (10/20)

b. Convention: In the event that a possible violation occurs less than
ten (10) days prior to the Opening Session of the CKI Convention,
the notification must be given to the CKI President or Director
before the start of the Opening Session. Notification of a possible
violation at the CKI Convention must be made in writing and signed
by a witness within six (6) hours of the alleged violation. All
notifications will be given to the CKI President or Director whose
responsibility it will be to notify the other. Once this notification has
been received, the CKI President and/or Director shall inform the
candidate, and the candidate will be given time to explain or
refute the alleged violation. (12/04)

7. Enforcement of Violations by Candidates and Grievances

a. Enforcement

i.  Any individuals running for International office shall not
participate in the Executive Committee’s responsibilities
related to election planning and enforcement. The
International President, in consultation with the International
Director, may select another individual to sit on the
committee for this purpose. (10/20)

i. Anyindividual found in violation of this policy may be subject
to loss of delegate voting rights in the elections for
international office or disqualification of candidacy, upon a
supermaijority of the International Board. (10/20)

b. Appeals (1/20)

i. A candidate found in violation of campaign policies may
appeal the decision of the executive committee by
submitting a letter to the International President and Director
requesting a review by the CKI Board within 5 days of
receiving the original outcome.

i. Theirrequest should include the following reasons for
appealing: error in the decision; the severity of the decision
did not match the severity of the violation; or new information
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iv.

that would materially affect the outcome that could not
have been discovered prior to the executive committee's
decision.

The International Board will review the appeal in a closed
board meeting, which will be held prior to the upcoming
elections for International office. The candidate will receive at
least five (5) days advance notice of that meeting. During
review, the full board will consider the evidence, the process
used, and the reasoning for the decision made, and
determine one of three possible actions: the original decision
is upheld; the original decision is upheld, but the outcome
lessened; or the original decision is overturned. The
International Board will notify the candidate of its decision
within forty-eight (48) hours.

The decision of the CKI Board shall be final, and
documentation of the event shall be filed.

8. Enforcement of Violations by Non-CKI Members
a. Any non-CKI member that participates in any form of campaigning
shall be reported to the CKI President and/or Director immediately.
The Executive Committee shall then investigate that individual. If the
Executive Committee finds the actions to be inappropriate, the CKI
Director, acting through the Committee, shall take the following
action:

If the Executive Committee finds a Kiwanis member in
violation, the Director shall noftify the individual as well as their
home Kiwanis District Governor. The Kiwanis District Governor
shall be provided with a statement of the allegations and
shall take the appropriate disciplinary action.

If the Executive Committee finds a Key Club member in
violation, the Director shall notify the individual and the
Director of Key Club International. The Director of Key Club
International shall be provided with a statement of the
allegations and shall take the appropriate disciplinary action.
If a candidate is involved with any violations by any non-CKI
member, the Executive Committee shall investigate the non-
CKIrmember in accordance with Section G of this Policy
Code and shall investigate the candidate in accordance
with Section G of this Policy Code.

If the Executive Committee finds any other member of the
Kiwanis family or individual not otherwise mentioned is found
in violation, the Director shall take appropriate action upon
the recommendation by the Executive Committee.

b. If available, the Executive Committee shall seek the advice of the
Kiwanis Board Counselor to Circle K International during these
investigations.

c. Allrecommendations and actions shall be subject to action by the
CKI Board.
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9. Assignment of Districts to International Officers (1/20)

a. All assignments of districts to a given international officer are
decided by the Circle K International President and Circle K
International Vice President. Districts shall be divided up
approximately evenly amongst the number of trustees, such that
each trustee shall represent no less than four (4) districts. Assignment
will be done on the basis of forms filled out by the governors and
trustees regarding strengths and goals and will be determined
within two weeks of the international convention after all Trustees
are elected. (10/20)

b. The Circle K International Vice President shall, in conjunction with
any applicable international committees, assist in overseeing
districts-in-formation.

c. In the event of an International Trustee vacancy for any reason
other than lack of election at CKlx, the frustee’s assigned districts
will be reallocated to other trustees at the discretion of the
Executive committee. In such a case, all affected districts shall be
notified of the vacancy and reallocation as soon as reasonably
possible.

10.Procedures on International Board Vacancies.

a. Following a declaration of vacancy in office, the CKI Board shall be
charged with filling the vacant position. Vacancies shall be
established by Policy Code Section I: Removal of an International
Board Member, or by submission of a letter of resignation to the
International President, Director, and Kiwanis Board Counselor. The
replacement process shall consist of two meetings--a nomination
meeting and an election meeting. The discussion portion of the
election meeting may be held in Executive Session, but no other
portions of the two meetings shall be held in the Executive session.
In the case of a resignation, the CKI President or highest-ranking
officer, in consultation with the Director, shall determine how to
distribute any resignation letter to prevent the letter from being
distributed to the general membership that contains inappropriate
content.

b. Vacancy Before CKI Board Training
If a vacancy occurs at CKI Convention, the CKI Board will act
quickly to elect a new Board member into office before Board
Training, as outlined in these policies.

i. Vacancy in the office of President In the event of a vacancy
in the office of President, the Vice President will temporarily
perform the duties of President and will lead the Board in
selecting a new President.

i. Vacancy in the office of the Vice President In the event of a
vacancy in the office of Vice President, the President and
Board will temporarily divide and perform the duties of the
Vice President until the selection of the new Vice President.

c. Nomination Meeting
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VI.

The meeting shall be called as a special meeting of the
governors or certified designees (1/19). One meeting shall be
held for each affected position and shall comply with Article
15 of the CKI Bylaws regarding the CKI Board (1/19). The
meeting shall have two purposes: to nominate candidates
and to set up a timeline for informing nominees of their
candidacy and paperwork submission.

Each governor may submit names for nomination, providing
that the club of said individual is in good standing and the
individual being nominated does not currently hold another
elected position in Circle K International. (1/19)

Following the nominations, the President will announce the
suggested candidates from the districts that are not
represented in the meeting. The President will entertain a
motion to accept the nominations.

All candidates must be nominated and seconded in order to
remain in consideration.

Discussion of candidates shall occur in the election meeting.
The International Staff shall contact all nominated candidates
within a time period designated during the meeting. These
candidates shall meet the following requirements:

a. The candidate shall submit a signed service agreement
including proof of enrolliment, a biographical form, and
other materials as required by the CKI Board or
International Office.

b. The Circle K International Staff shall verify that the club
of the candidate is in good standing and that the
candidate is a member of the stated club.

c. The paperwork must be completed by the date
decided upon in the nomination meeting.

d. Individuals nominated may not contact any board
members other than the International President.

e. No other nominations will be considered outside of this
nominating session unless the floor is re-opened.

d. Election Meeting

Following a nomination meeting, the election shall take place.
This meeting shall be called as a special meeting of the
Governors or certified designees of their respective districts.
One meeting shall be held for each affected Subregion and
shall comply with Article 15 of the Circle K International Bylaws
regarding the CKI Board.

A report declaring the member(s) of Circle K International in
nomination who have submitted the proper forms and are
qualified for candidacy shall be read.

Comments are limited to two minutes per speaker, per
candidate, and will proceed in the following format: pro, con,
con, pro, and followed by a general discussion. The
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candidates will be discussed in the order of nomination. A
Governor or designee may only speak twice about a
candidate and may only speak a second time after all Board
members who wish to speak have spoken at least once.

iv. Voting will occur as described in Article 13 of the CKI Bylaws,
so the candidate elected by the Governors or designees will
have to obtain a majority of votes cast.

v. For three or more candidates: If a candidate has not received
a maijority after the first ballot, the person with the lowest
number of votes shall be dropped from the ballot and another
ballot taken until a majority is reached. If the ballot with the
last two candidates ends in a tie, the chair of the elections
committee may break the fie.

vi.  For two candidates: The chair of the elections committee may
break a tie.

e. Notification

i. The President or International Staff shall notify the candidates
of the results. Correspondence indicating the results of the
election meeting shall be sent to the candidates within 2 days
of the meeting.

i. Afterthe candidates have been nofified, the CKI Board,
Kiwanis International Board, and assigned districts shall be
contacted, followed by the district governors and
administrators.

Section D: Removal of an International Officer
1. Violation of Policies
For violation of policies outlined in the Circle K International Governing
Documents.
a. Nofification Process
i. Nofification of the International President, International Vice
President, and International Director

1. Within five (5) business days of discovering that an
Infernational Board member is in violation of the Circle
K International Governing Documents, the International
President, International Vice President, and
International Director shall be nofified.

i. Nofification of the Board Member in violation

1. Within five (5) business days of nofification, the
International President, International Vice President, or
International Director shall notify the Board Member in
violation via electronic mail or facsimile. If the
notification is sent and it is determined that the
candidate in question did not receive such
communication, then the Director shall send the
notification through certified mail within three (3) day.

2. The Board Member in violation shall also be contacted
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via telephone by the International President or
International Vice President. (4/21)
ii. Notification of the CKI Board

1. Within three (3) business days of notifying the Board
Member in violation, the International President,
International Vice President, or International Director
shall notify the entire CKI Board of the situation.

2. This notification shall include, but not be limited to, the
policy that was violated, a timeline of events, and
information on the removal process.

iii. Notification of Non-CKIl Board Members

1. Notification of Non-CKI Board Members, shall occur at
the discretion of the International President,
International Vice President, and International Director.

2. Care shall be taken to preserve the Board Member in
violation's reputation.

b. Documentation Process
i. Whatis to be Documented

1. Arecord of all required notifications shall be made.

2. Materials that support the existence of a violation shall
be recorded.

i. Documentation Storage:

1. All documentation shall be recorded at the
International Office and maintained by the Circle K
International Staff.

iii. Availability of Documentation

1. Documentation shall be made available to any
member of Circle K International.

2. Documentation shall be made available to non-
members of Circle K International only at the discretion
of the International President, International Vice
President, and International Director.

c. CKI Board Action
i. Need for CKl Board Action:
A vacancy shall become official only by a super-maijority
vote of the CKI Board.
i. Need for a special meeting:
In the event that it is necessary to make a decision prior to a
scheduled CKI Board Meeting, a special meeting will be
called in accordance with Circle K International procedure.
d. Status of the Board Member in Violation
i. Pending Status:
Upon notification of the Board Member’s alleged violation,
the International President and International Director shall
declare the Board Member in violation on pending status. At
this time, the Board Member in violation shall maintain the full
rights and privileges of office.
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Declared Vacancy:

Once it is confirmed that a CKI Board Member is in such
violation of the Circle K International Governing Documents,
that Board Member's office shall be declared vacant
pending CKI Board approval. After the board approves, the
Board Member loses the rights and privileges of office. (10/20)

2. Poor Performance
a. Complaint Process: Filing Complaints

Any member club or district in good standing of Circle K
International shall have the ability to file a complaint against
an International Board Member.

i. A complaintshall only address the activities of one Board

Member.
Complaint Contents shall include but not be limited to:
1. A written summary of the alleged performance
deficiencies.
2. Materials that support the claims made in the summary.
3. A formal request for the International Board Member to
be removed.

4. If the complaint is from a club or district in good
standing, the minutes of the club or district board
meeting during which the complaint was approved
shall be included.

b. Noftification Process

Notification of the International President, International Vice
President, and International Director:

In a fimely manner, the International President, International
Vice President, and CKI Director shall be sent via electronic
mail or facsimile of any official complaints. If the notification is
sent and it is determined that the International President,
International Vice President and CKI Director did not receive
such communication, then they will be sent a nofification
through certified mail within three (3) days. (4/21)

i. Notification of the Board Member in violation:

Within five (5) business days of nofification, the International
President, International Vice President, or International
Director shall notify the Board Member in question via
electronic mail or facsimile. If the notification is sent and it is
determined that the candidate in question did not receive
such communication, then the Director shall send the
notification through electronic mail or facsimile within three
(3) days. (6/15)

Nofification of the CKI Board:

Within three (3) business days of notifying the Board Member
in question, the International President, International Vice-
President, or International Director shall notify the entire CKI
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Board of the complaint. This notification shall include, but not
be limited to, the policy that was violated, a tfimeline of
events, and information on the removal process.

Notification of Non-CKI Board Members:

Notification of Non-CKI Board Members shall occur at the
discretion of the International President, International Vice
President, and International Director. Care shall be taken to
preserve the Board Member in question’s reputation.

c. Documentation Process

Il.

The Following Items shall be documented:
1. Arecord of all required nofifications.
2. The complaint itself.
3. Materials that support the existence of a violation.
2. Minutes from any hearing that occurs.

i. Documentation storage:

All documentation shall be recorded at the International
Office and maintained by the Circle K International Staff.
Availability of documentation

1. Documentation shall be made available to any
member of Circle K International.

2. Documentation shall be made available to non-
members of Circle K International only at the discretion
of the International President, International Vice
President, and International Director.

b. CKI Board Action

Spurious Complaints

1. Any complaint deemed to be spurious in nature by the
International President, International Vice President,
and International Director shall be dismissed.

2. In order to determine whether or not a complaint is
spurious, the International President, International Vice-
President, and International Director shall meet within
three (3) business days of receipt of the complaint.

3. A written explanation of the decision to dismiss the
complaint shall be sent within five (5) business days of
that decision.

4. In the event that the International President or
International Vice President is implicated in the
complaint, that officer will not be allowed to decide
whether or not to dismiss the complaint.

Hearing

1. Before an officer can be removed, a hearing will be
held to evaluate the merit of the complaint.

2. During the hearing, the Board Member in Question will
not be considered a member of the CKI Board and
therefore will have no voting privilege.

3. The filer of the complaint (complainant) shall have the
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option of having one (1) Trustee at the hearing. No
Circle K International funds may be used to have this
Trustee present in person or by other means.
4. The agenda of the hearing shall include but not be
limited to:
e Callto Order
* Statement of the complainant (Limited to 15
minutes)
* Statement of the Board Member in Question
(Limited to 15 minutes)
* Questions for the CKI Board (Limited to 15
minutes)
e Closing Comment of the complainant (Limited to
5 minutes)
* Closing Comment of the Board Member in
Question (Limited to 5 minutes)
5. The time limits prescribed in this procedure may be
amended during the hearing by a majority vote of the
CKI Board.
iii. Declaration of a Vacancy
1. Immediately following the hearing, the CKI Board shall
move into executive session and shall entertain a
motion to remove the Board Member.
2. The Board Member in Question shall neither be allowed
to be present during the motion nor to have a vote.
3. A Board Member may only be removed by a super-
majority vote of the CKI Board.
4. The decision to remove a board member shall take
effect immediately.
iv. Need for a Special Meeting:
In the event that it is necessary to make a decision prior to @
scheduled CKI Board Meeting, a special meeting will be
called in accordance with Circle K International procedure.
c. Status of the Board Member in Violation
i. Pending Status:
Upon determination that a complaint is not spurious, the
International President and International Director shall declare
the Board Member in violation on Pending Status. At this time,
the Board Member in Question shall maintain the full rights
and privileges of office.
ii. Removed Status:
Once the CKI Board determines, in accordance with these
procedures, to remove an officer, that office is declared
vacant. At this time, the Board Member in question loses the
rights and privileges of office. (9/00)

Sub-Section E: Programming
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1. CKIWeek
a. Purpose
The purpose is to promote CKI on campus and in the community.
Potential ways this can be accomplished are through recruitment
and retention techniques, promotion of CKl's tenets, and/or through
implementation of projects with the CKI Service Partners and/or our
Kiwanis Family.
b. Timeline
The timeline of this event shall be at the discretion by the
International Board of Trustees. (4/18)
c. Recognition for Participation
CKI Clubs that participate in CKI Week shall be recognized at the
annual International Convention. The definition of a participating
club shall be determined by the International Board and/or
appropriate committee (4/21)
2. Day of Service
a. Timing
A Day of Service shall be held in conjunction with all International
Conventions. Only a vote of two thirds (2/3) of the CKI Board can
cancel the Day of Service for a given year. (4/19)
b. Activities
The Day of Service shall consist of a service project and scheduled
fellowship activities. (4/19)
c. Coordination
The CKIx Committee and/or other applicable committees or
members shall oversee the coordination of the event. (4/19)
d. Approval of Projects
The CKI Board must vote to approve the service projects, fellowship
activities, and final budget for Day of Service (4/19)
3. Tomorrow Fund
a. Relationship
The Kiwanis Children’s Fund qualifies under the U.S. Infernal Revenue
Code as a public, nonprofit, Section 501(c)(3) organization. The
Tomorrow Fund is an established fund within the Kiwanis Children’s
Fund. This fund is designated to receive contributions of cash,
securities, bequests, and other gifts directed to the fund by donors
and is managed as described in these policies. Charitable gifts to
the fund are irrevocable. Nevertheless, solely to ensure the fund is a
qualified component of the Kiwanis Children’s Fund for federal tax
purposes, the Kiwanis Children’s Fund, acting alone, shall have the
power to modify the terms of the policies to the extent necessary to
insure such qualification. The policies shall be governed by the laws
of the State of Indiana.
Purpose:
i. To provide financial support to Circle K International events
and projects, to individual CKI clubs and districts, and CKI
club members through service grants, academic scholarships,
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and other special projects; and

i. To provide donors with a means to support the activities and
future of Circle K International and its members around the
world.

b. Structure:
The Tomorrow Fund is a restricted fund consisting of two accounts:

i. The Permanently Endowed account. No distributions are
made from this account; and

i. The Temporarily Restricted account.

c. Distribution:

i.  The Circle K International Board may grant an amount to be
distributed from the temporarily restricted account according
to the established project grant program.

1. The Grants Committee will be comprised of members
of the Circle K International Service Committee and
may include other CKI Board members as appointed
by the Circle K International President.

2. The duties of the Grants Committee shall be to:

e Define the criteria for awarding grants.

e Sefthe schedule for the consideration of grant
requests.

e Review grant requests and make funding
recommendations to the CKI Board.

i. An Advisory Committee shall exist to make grants to Circle K
International from the temporarily restricted account. The
Adyvisory Committee will be made up of the Kiwanis
International Chief Financial Officer, the Kiwanis International
Foundation Chief Operating Officer, the Circle K International
Director, and the Circle K International President.

iii.  Fund distributions must be consistent with applicable law and
Kiwanis Children’s Fund policy as amended from fime to fime.
The F Kiwanis Children’s Fund sets the spending policy for all
funds within the Foundation. Fund distributions exceeding the
annual spending policy amount require approval from the
Kiwanis Children’s Fund International Board of Trustees.
(10/20)

Sub-Section F: Committees
Members will be eligible for such appointment for the purpose of assisting in:
a. the development of policies, programs, and procedures; or
b. studying or investigating various issues of importance to Circle K
International; or

c. fordeveloping specific programs or policies deemed necessary by the
CKIBoard of Trustees.

The committees may consist of Membership, Global Development, Kiwanis
Family Relations, Service and Events.
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. The Membership Committee may focus on membership
development and education of current members, as well as use
various tactics to enlist new membership in the organization.

. The Global Development Committee may focus on the growth of
Circle K International outside of districted areas through the use of
membership development, education, outreach and marketing
tactics.

. The Kiwanis Family Relations Committee may focus on improving the

relationships between CKI and other branches of the K-family.
. The Service Committee may focus on the Service Initiatives of CKl and
the Tomorrow Fund.

. The Events Committee may focus on the planning aspects of the
International Convention and the Day of Service Project event that
will take place before, during, or after the International Convention.
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Section 3: Districts

Sub-Section A: Operation
1. Operating Procedures
a. A district of CKl shall be governed by:
i. The CKIBylaws;

i. The CKIStandard Form for District Bylaws;

ii. The District Bylaws and official policies of said District;

iv. The District Bylaws and official Kiwanis policies of equivalent

Kiwanis District
v. The official policies and procedures of Kiwanis International.
b. The maintenance of all CKl district records shall be under the
supervision of the Kiwanis District Board of Officers. The Kiwanis
district office may provide assistance and storage areas if possible.
2. District Board Responsibilities
a. The CKl district board shall be responsible for the following:
i. Coordinating the projects of member CKI clubs;
i. Strengthening and extending CKIl in the Districts;
ii. Increasing the fellowship and cooperative efforts of the clubs
within the District;
iv.  Providing the goods and serves necessary for the welfare of
the clubs and individual members;
v. Promoting participation of the clubs within the Districts in the
general objects, programs, and policies of the District and of
CKI;
vi.  Studying ways and suggest means for building and
strengthening CKI clubs in the District;
vii.  Disseminating relevant CKI club activity and administrative
suggestions in various forms to all CKI clubs in the District;
vii.  Organize the development, distribution, and maintenance of
the CKI District directory.
1. The CKI District directory is a list of all club
leadership and advisors within the district (4/21)
3. Amendments to District Bylaws
a. The process for approval of amendments to district bylaws shall be as
follows:

i.  Amendments approved by the delegates of a House of
Delegates should be submitted to the CKI office, with
verification of the approval of the Kiwanis District Board of
Officers. (10/20)

i. Allamendments approved by the delegates of a district
House of Delegates and the Kiwanis District Board of Officers,
upon submission to the CKI Office, shall first be reviewed by
the International Director. (10/20)

1. The amendments shall then be submitted to the CKI
Board for review and action at the next available meeting.
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Amendments submitted will be acted upon at the next
available board meeting, providing such amendments are
received by the CKI Office at least thirty (30) days prior to the
published start of the board meeting. (10/20)

b. Standard Form for CKI District Bylaws

i. The CKI Executive Committee shall modify the Standard Form
for CKI District Bylaws as necessary to conform to
amendments to the Bylaws and Policy Code of Circle K
International, along with amendments approved by the CKI
Board.

i. Such changes shall be reported to the CKI Board at the next
available meeting. Each district shall be notified of the
changes and given sixty (60) days after notification to
incorporate the changes into its district bylaws.

ii. Changes made to district bylaws through this process will not
require approval by the district House of Delegates. (6/14)

4. District Strength

a. The District Strength Assessment is a non-punitive program that helps
both districts and Circle K International officers determine the
stfrength and weaknesses of districts from year to year.

b. A Self-Assessment questionnaire will be given and reviewed every
year at the Governor’'s and Administrator’s Training Conference.

c. A District Strengthn Assessment will be given each October.

d. Categories to be included in the District Strength Assessment may
include, but are not limited to the following categories:

i. Service hours;

i.  Kiwanis Family Relations;

ii. Interclub events;

iv.  District membership;

v. District growth. (4/21)

Sub-Section B: Governor Reporting to International (4/21)
1. Submission of Report
By the 15t of every month, the governor will submit a monthly report form
regarding their district to the international board.
a. Purpose
i. These report forms are meant to be succinct but include
information such as large upcoming events, service hours,
board meetings, and contact from the international board.
a. Review
i. The International Trustee will holistically evaluate each
monthly report form, contact their governors, and effectively
adapt their actions to their districts’ needs.
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Section 4: Clubs

Sub-Section A: Operation
1. Membership in Clubs
a. Any student that can uphold the objects of Circle K International,
who is officially enrolled in a college, university, vocational, or frade
school may be elected to active membership in said club, satellite
club or multiple-school club.
i.  The minimum requirements for membership are set forth in
Article 7 of the CKI Bylaws and in the bylaws of the local club.
In no instance shall a local club place a *maximum” limit on
its membership. (10/20)
b. Membership shall become inactive when the above enrollment
requirements are not met during the academic year. The member’s
host institution shall define an academic year. In the event of a
member's graduation, membership will cease on September 30t.
For members in Regions 1 and 2, the student must be enrolled for at
least part fime status to be eligible for membership. (10/19)
2. Transfer of Membership
a. When a member from one CKI club transfers between institutions
with another CKI club in good standing, the individual may have
the membership transferred upon the following conditions:
i. They are a member in good standing of the first club;
i. They appear as a dues paid member on the roster of the first
club;

ii. They have been selected (elected) into membership of the
club at the new school;

iv. The club at the new school is in good standing with the district
and Circle K International, and has already submitted a dues
form with payment; and the following information has been
provided by the club president of the new school to the CKI
Office within twenty-one (21) days of the transfer:

Name of the individual and member number

Date of tfransfer

Year of graduation

Name and district of previous club

Name and district of new club

A statement that the individual is now a member of the
new club, signed by the new club’s president. (10/20)

oM

3. Activities
a. A service project shall be consistent with the objectives and policies
of CKI, planned by the CKI club or a club committee, and
performed by members of the club for the benefit of others.
b. Other activities consistent with the laws, mores, customs, and
fraditions of the area in which the CKI club exists may be carried
out, provided such activities and proceedings are not in conflict
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C.

with the CKI Bylaws or Policy Code and do not impugn the good
name of CKI or Kiwanis. All activities of each club must be
compatible with the Objects of CKI.

Each CKI club has absolute autonomy in selecting its service
projects as long as they are consistent with the Objects of CKI.

4, Club Function

a.

The election, installation, duties, and manner of filling vacancies of
club officers shall be defined in the club bylaws. Clubs should
complete elections no later than two weeks prior to the district
convention. In the instance that there is no district convention,
elections should be completed by March 15. If elections are
completed before April 1, officers shall assume their official duties
on the first day of April following their election. If elections occur
after April 1, officers shall assume office the day following their
election. (6/15)

. During the school year, each club shall hold regular meetings on

such day and at such place as determined by the club officers. It
may hold such other meetings as the officers, or the membership
may desire. In no case shall a club fail to hold at least one club
meeting a month unless there is an emergency situation as
determined by the club board of officers. (10/20)

All CKI clubs are encouraged to display the flag of their home
country at every CKI meeting.

. The revenue of a club shall come from a minimal due set by a vote

of two-thirds (2/3) of the active members present and voting at any
regular meeting of the club. Revenue may be derived from other
sources in such a manner as may be determined by the officers.
Any lottery, raffle, drawing, or game of chance so approved must
not contravene any laws, mores, customs, or traditions of the
country, state, or province in which the CKI club exists.

No CKI club shall engage directly or indirectly in any activity, which
may impugn or reflect unfavorably on the good name of CKl or
Kiwanis. Clubs violating these provisions may have their charter
revoked or be otherwise disciplined as provided in the Circle K
Bylaws. (12/20)

5. Removal of a Club Officer

a.

Any officer may be dismissed for just cause from office by a vote of
two-thirds (2/3) of the club membership at a regularly scheduled
meeting, upon the recommendation of the majority of the club
board of officers. The club board of officers shall make such
recommendation only after they have held a hearing to determine
whether or not just cause for dismissal exists and have afforded the
officer in question the opportunity to be heard.

6. Club Building

a.

Consistent with the CKI Bylaws, following certain conditions as
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outlined in this Policy Code, a CKI club may be established at any
institution of higher education that offers courses leading to an
associate degree, bachelors/baccalaureate degree or post-
baccalaureate degree, or at vocational or frade schools that have
received a technical certification by their government or ministry of
education. Clubs can also be multiple-school clubs, where a club
consists of members from two or more institutions. Clubs within
Regions 3-7 that are unable to establish a club within an institution,
may establish community-based clubs. The membership of this club
should coincide with the outlines of Policy Code, Section D,
subsection 1.

New club building information, including a Petition for Charter form,
shall be available online to any individual interested in forming a CKI
club. The Petition for Charter shall be properly completed in
accordance with the instructions on the form and approved by the
sponsoring Kiwanis club president and secretary (if applicable), an
administrative officer of the institution at which the prospective club
would exist, if applicable, and the charter CKI club president and
secretary. The Petition to Charter, club bylaws, and roster of charter
members, accompanied by the chartering fee, shall be submitted
online, or returned to the CKIl office. The CKI Office will then take the
necessary steps to complete the chartering process and include
the membership materials in a mailing to the CKI Club. (10/20)

7. Club Status (10/06)

a.

Clubs shall provide payment of Circle K International and district
per-member fees in a manner consistent with Article 21 of the CKI
Bylaws. Clubs should report the names and membership information
of each member using the format prescribed by Circle K
International.

. Clubs shall pay Circle K International fees and, if applicable, district

per-member fees between October 1 and November 30 in a given
Kiwanis fiscal year. (1/19)

A CKI club shall submit dues and membership information for a
minimum of fifteen (15) members each year, except in the case of
clubs comprising of students from multiple institutions, community
college institutions, and with enrollments less than 5,000 students, for
which (as defined by the most recent edition of Peterson’s Guide to
Colleges) a CKl club shall submit dues and membership information
for a minimum of ten (10) members each year. (10/19)

Any CKI club that submits dues and reports its annual membership
according to Sub-sections a, b, and ¢ above shall be considered
“in good standing” and listed as an active charter in the official
records of the organization.

Any CKI club that does not submit its dues and report its annual

membership according to Sub-sections a, b, and ¢ above shall be
defined as follows:
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i. Any club that fails fo submit any dues and report its annual
membership by the end of the payment period set forth in
Sub-section b above shall be considered “not in good
standing,” shall have its charter suspended, and shall forfeit
certain rights and privileges as a member club of Circle K
International and the district until it fulfills its responsibilities of
dues payment and membership reporting.

ii. Any club that fails to submit any dues and report its annual
membership by the last day of the fiscal year in which dues
are due shall continue to be considered “not in good
standing,” and its charter shall no longer be listed as an
active charter in the official records of the organization.

ii. Any club that fails to submit dues for the minimum number of
members set forth in Sub-section ¢ and report its annual
membership shall be considered “not in good standing” and
may forfeit certain rights and privileges as a member club of
Circle K International and the district until it fulfills its
responsibilities of minimum dues payment and membership
reporting.

iv. Any club that fails fo submit dues for the minimum number of
members set forth in Sub-section ¢ and report its annual
membership by the last day of the fiscal year in which dues
are due shall continue to be considered “not in good
standing,” and its charter shall be listed as inactive and
retained to the following fiscal year.

v. Written notification shall be provided to a sponsoring Kiwanis
club (if applicable) and/or the proper institution authority at
the time any charter is suspended or no longer listed as
active. (6/15)

f.  Any CKl club with an inactive charter may be restored to "“in good
standing” and listed as an active charter in the official records of
the organization by submitting Circle K International and district
dues for the current year, including a reactivation fee, and by
properly reporting its annual membership. Any club within a non-
districted region that is unable to submit their annual membership
into the Membership Update Center shall be required to submit
their club roster directly to the CKI Director and the International
President by February 1st to maintain active club status. The CKI
Director shall verify:

i. The non-districted clubs have been counted in all Circle K
International membership reports.

i. The Club members have been included on international
mailing lists. (4/21)

g. The Circle K International Board shall have the authority to grant
exceptions to these rules only in the event of special circumstances
and upon written petition by the affected Circle K club. (6/15)

h. Upon written request by a sponsoring Kiwanis club or a sponsoring
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institution, the Director of Circle K International may cancel a
charter.

i. Each of the following club status categories shall be further defined
as follows:

i. Active indicates a club has submitted international and
district dues for at least the minimum number of members as
defined by Sub-section ¢ above. These clubs are ‘in good
standing’ and should be listed as active charters in the official
records of the organization.

ii. Inactive indicates a club has not submitted international or
district dues, and proper membership information for the
current fiscal year. Clubs wishing to gain active status must
reactivate by remitting the international and district dues plus
a US$100 reinstatement fee.

iii. Charterrevoked indicates a club has not submitted
international or district dues, and proper membership
information for two or more consecutive fiscal years. Any club
on inactive status one year or more from the date of
becoming inactive is automatically charter revoked. Clubs
wishing to gain active status must charter again and pay the
standard club-chartering fee.

8. Kiwanis Support

a. A member of a sponsoring Kiwanis club (if applicable) should be
present at every club and board meeting. Within school
administration-approved policies, as applicable, the counseling of
each CKI club shall be the responsibility of the sponsoring Kiwanis
club's board of directors. The administration, program, and activities
of the CKI club are the responsibility of the club officers, functioning
under the rules of the school and counsel of the sponsoring Kiwanis
club (if applicable). (10/19)

b. Each CKI club can have up to two sponsoring Kiwanis clubs. The
annual requirements of the sponsoring Kiwanis club(s) to the
sponsored CKI club shall be defined in Kiwanis International Policy.
(6/15)

c. Sponsorship of a CKl club may be transferred between Kiwanis
clubs if the clubs involved submit the following to the CKI Office:

i. A brief letter from the original sponsor agreeing to relinquish
the privileges of sponsorship; and

ii. A brief letter from the new sponsoring Kiwanis club stating
that it understands the responsibilities of sponsorship and is
willing to assume the same for the CKI club in question.

d. No more than two Kiwanis clubs may be recognized as the sponsors
of a CKl club unless special permission has been granted by the
Board.

Sub-Section B: Non-Districted Clubs (10/20)
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1.

Definition

a.

A Kiwanis club outside the established CKI districts will be allowed to
establish an active CKI club. Such club will be the responsibility of
the sponsoring Kiwanis club, the Circle K International Office, and
the servicing Regional Service Center. The club will be recognized
and chartered by Circle K International as an active status non-
districted club. Permission to establish such non-districted clubs will
be granted to Kiwanis clubs only in those countries where
protection of the Circle K name and emblem can be assured.
(1/19)

. Non-districted clubs will be administered by the sponsoring Kiwanis

clubs and the servicing Regional Service Center with direction and
support from the Circle K International Office. (3/16)

. Non-districted clubs must adhere to all rules and regulations of CKI

and Kiwanis International. (6/15)

. Non-districted clubs must complete the non-districted club

chartering materials (including the names of at least fifteen (15)
charter members), including the adoption of the Standard Form for
Club Bylaws. These materials can be requested from the servicing
Regional Service Center. (10/05)

2. Services to Non-Districted Clubs

a.

b.

C.

d.

Clubs shall receive services provided by the servicing Regional
Service Center based on their dues structure. (6/15)

Resources shall be provided in the club’s native language, when
possible. (10/05)

CKI will attempt to provide volunteer interpretation services at the
Circle K International convention.

In order to form a district, non-districted clubs must follow the
procedures as determined by the CKI Director and Kiwanis district.
(6/15)

Sub-Section C: Conduct
Conduct Unbecoming
Conduct unbecoming of a member of CKl is defined as any conduct

1.

that:

a.
.

C.

d.

Is unlawful; (2/11)

Is incompatible with the best interests of public or of members of the
Kiwanis family;

Tends or threatens to harm the standing or reputation of the Kiwanis
family in the local or global community.

Is in conflict with the code of conduct outlined in the Circle K
International Policy Code. (4/21)

. Violations

A violation of the policy defining conduct unbecoming of a member of
CKI may result in disciplinary action against the offending member.
Disciplinary action can result in a private reprimand, a public reprimand,
or dismissal from the organization. A private reprimand is communicated
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to the individual violating the *conduct policy” as a warning. A public
reprimand requires notification of the district board or district governor
and the district administrator of the individual violating the “conduct
policy.” Probationary status means the member in question remains a
member but is not entitled to all membership privileges. The CKI Board wiill
determine what privileges the member on probation has on a case-by-
case basis, including the term of the probation. For any action other than
a private reprimand to be taken, the offending party is entitled to a
written justification of why the conduct is considered unbecoming as
defined above. (10/20)

3. Process
Any individual receiving written notice, as provided in the applicable
bylaws, shall be permitted to hear all evidence against themselves and
be afforded the opportunity to provide evidence in their defense. The
appropriate ruling body shall hear the evidence and determine what
sanction, if any, shall be imposed, and such decision shall be final.

4. Event Attendance (2/11)

a. Any member of CKlis said to be “in attendance” at an event from
the moment of arrival or event check-in start fime, whichever is
later. (03/16)

b. A member is said to be departed from the event upon departure
from the premises hasting the event. (4/21)

c. In any instance where pre- or post-event accommodations are
included in the schedule for the event, where an additional activity
is planned and/or sponsored by CKIl, a district, or a club of Circle K
International (i.e., a planned meal or district tour), such activities are
bound by this policy. (06/14)

5. CKI Alcohol Policy
CKI Alcohol Policy for CKl sponsored conventions, events, and/or special
programs. (2/11)

a. No CKI member that is under the age of drinking defined by law will
be allowed to possess, sell, distribute, or consume alcohol.

b. The possession, sale, distribution, or consumption of alcoholic
beverages by any CKI member, regardless of age, on the premises
of an event hosted, sponsored, or promoted by Circle K
International is strictly prohibited. (4/21)

c. The possession, sale, distribution, or consumption of alcoholic
beverages during any event or situation sponsored or promoted by
one CKI district, or promoted by CKI clubs in one district, will be
determined by that CKI district’s policy code and by that CKl
district’s Kiwanis District Board. CKI Members are to abide by their
home district’s alcohol policy at their home district’s CKI events.

d. Guests, alumni, and Kiwanis-family members in attendance of said
district events are asked to observe this policy in terms of their
consumption of alcohol at all CKl events.

e. CKI Members are to abide by the host district’s alcohol policy when
attending an event outside of their home district.
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f. CKI Members may or may not be allowed to drink at their home
district’s Kiwanis events as outlined by the applicable Kiwanis and
CKI club and district policy codes, as long as no other Kiwanis
Service Leadership Program members are in attendance. (6/14)

6. Drugs
lllegal drugs, and misuse of prescription and over the counter drugs policy
for CKlI sponsored Conventions, Events, and/or Special Programs. (2/11)

a. The possession, sale, distribution, or consumption of illegal drugs,
and misuse of prescription and over the counter drugs during any
event or situation sponsored or promoted by CKI will not be
tolerated. (2/09)

b. Members of Circle K International are to abide by this policy at all
Kiwanis-family events.

c. Guests, Alumni, and Kiwanis-family members in attendance are
asked to observe this policy in terms of their use of illegal drugs and
misuse of prescription and over the counter drugs at Circle K
Intfernational events. (2/09)

7. Violations
Alcohol, illegal drug, and misuse of prescription and over the counter
drugs policy violations for CKI Sponsored Conventions, Events, and/or
Special Programs. (2/11)

a. Assessment herein shall be defined as follows: Investigation of
alleged violation will be conducted by the individuals designated
to oversee the various types of violations. Evidence of alleged
violations (both physical and testimonial) shall be reviewed by
designated assessors in the manner and time frame prescribed. The
designated assessors will make a determination of action to be
taken, as prescribed within this policy code. Discipline beyond the
scope of that which is prescribed herein is prohibited, except in
circumstances which merit special consideration and in which the
CKI Board and the Kiwanis International Board of Trustees have
obtained approval of the action.

b. Enforcement of disciplinary action will be carried out by the parties
specified herein.

c. Individual Level Violation: The individual must have engaged in at
least one of the following activities to be considered in violation of
the policy. They must have either had in their possession, consumed,
distributed, and/or participated in the sale of illegal drugs, or
misused prescription or over the counter drugs, or an alcoholic
beverage, when not permitted by the CKI policy code or by the CKI
district-in-question’s policy code while in attendance (as defined
above) at a CKl sponsored convention, event and/or special
program. (2/09)

i. Designated Assessors: Designated assessors for an individual
violation shall be the District Administrator and the Kiwanis
district governor of the member’s home district in consultation
with the CKI Director. (10/20)
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Vi.

Notification of alleged violations must be reported in writing
to the CKI and Kiwanis district governor to be considered for
review.

Once the assessors have received notfification of a violation,
they will contact the CKI district governor, as well as the club
president, and instruct them as to their responsibilities.

The assessors will report their findings to the CKI district
governor, who will enforce appropriate sanctions with the
assistance of the district board of officers and the District
Administrator.

Assessment Procedures: Assessment must begin within two
weeks of noftification of the alleged violation. Evidence will be
collected and reviewed by the assessors, and findings will be
reported no later than four weeks from the notification of the
alleged violation.

Sanctions:

1. First Violation: Any of the privileges associated with the
club membership (i.e., voting, the receipt of materials
from the club, attendance at club meetings,
participation in CKI or Kiwanis Family projects, events
and socials of the club, district, and International levels)
may be suspended. The minimum suspension shall be
thirty (30) days, with a maximum suspension of ninety
(90) days. A letter must be sent to the individual(s)
involved in the violation, explaining the reason(s) for the
suspension. If college or university rules have been
violated, a copy of this letter should be sent to the
appropriate school official concerned with student
activities and copied to the Kiwanis district governor
and the CKI district administrator. (2/09)

2. Further Violations: Should future violations occur within
one year of the previous violation, the violator's
membership shall be terminated for a period of at least
twelve (12) months. An individual must petition the
club’s executive board to regain membership at the
conclusion of the suspension period. This petition must
be issued in the form of a letfter, which states the reason
they wish to regain membership and affirms that they
will abide by the CKI Bylaws and Policy Code. The
penalty for further violations will be permanent
expulsion from the club. A letter must be sent to the
individual(s) involved in the violation, explaining the
reason(s) for the suspension or expulsion. If college or
university rules have been violated, a copy of this letter
should be sent to the appropriate school officials
concerned with student activities and copied to the
Kiwanis district governor and the CKI district

-37 -



Vii.

viii.

administrator. (2/09)
Grievances: Within two (2) weeks of the notification of the
sanction, a grievance may be filed with the Kiwanis district
administrator, who in conjunction with the Kiwanis district
governor, shall make a determination of whether such
grievance should be considered further. If so, the individual
shall be given the opportunity to state their case at a meeting
with the district administrator and the Kiwanis district
governor. This body will determine whether to uphold or alter
the sanction. (2/09)
With the unanimous consent of all parties involved, the above
fime limitations may be amended to allow for situations in
which it is impossible or extremely difficult to meet specified
time limitations.

. District Level Violation: A district will be in violation of the illegal
drugs and misuse of prescription and over the counter drugs policy
if the board of officers condones, through verbal or physical
actions, the possession, distribution, sale, and/or consumption of
illegal drugs, or misuse of prescription and over the counter drugs,
at any district sponsored event or activity. Events include a location
in which the facilities used are being paid for by district funds, any
situation sponsored or promoted by the district board of officers, or
any time a member is in attendance at a CKl sponsored
convention, event, or special program.

Designated Assessors: Designated assessors for a district level
violation shall be the CKI Executive committee, in consultation
with the CKI director and the Trustee representing that district.
(1/19)

Notification of alleged violations must be reported in writing
to the CKI President and the Director to be considered for
review.

Once the International President and Director have received
appropriate notification, they will contact the other assessors
and instruct them as to their responsibilities.

The CKI Board will be responsible for the enforcement of the
sanctions as submitted by the CKI Executive committee.
Assessment Procedures: Assessment will begin at the first
scheduled CKI Executive committee meeting following the
notification of the alleged violation. In the event a meeting is
not scheduled within two weeks of the nofification, the CKI
executive committee will call a special session. Evidence will
be collected and reviewed by the assessors as soon as
possible prior to the meeting. During the committee meeting,
time will be allotted to discuss the matter and come to a
decision on the sanctions to be imposed. The findings will be
reported no later than one week from the conclusion of said
committee meeting.
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vi.  Sanctions:

1. First Violation: A letter will be sent on behalf of the CKI
Board, by the CKI President, to the Kiwanis district
governor, outlining the violation. A copy of this letter will
be sent to the CKI district governor and administrator.
The district board will be ineligible for any district level
awards, limited to Distinguished District and
Distinguished officer awards, at the next CKI
International Convention following the letter outlining
the violation. In addition, individuals found in violation
will also be held to the sanctions in the Individual
Violation policy. The district will be placed on probation
for a period of one year following the issuance of the
letter. During this period of probation, the district must
hold at least one alcohol, illegal drug, and misuse of
prescription and over the counter drug awareness
program, or arrange for such a program, during a
district sponsored event. The content of this program
must meet the approval of the CKI Board in order to re-
qualify the district for district level awards following the
above mentioned CKI International Convention. (2/09)

2. Further Violations: Should a future violation occur within
one (1) year of the issuance of the letter of violations,
all sanctions mentioned above for a first district level
violation will be enforced. In addition, the CKI Board
may issue additional sanctions not specifically outlined
within this policy code, excluding the elimination of the
district structure. The CKI Board may petition the Kiwanis
International Board to disband the district should
repeated violations persist. All sanctions not specified
herein must meet the approval of the Kiwanis
International Board of Officers.

vii.  Grievances: Within two (2) weeks of nofification of the
sanction, a grievance may be filed with the Kiwanis
International Board of Officers, who shall make a
determination whether such grievance should be considered
further. If so, the CKI District Board of Officers will be given the
opportunity to state their case at a meeting of Trustees for the
Kiwanis International Board of Officers and the Kiwanis District
Board of Officers. This body will determine whether to uphold
or alter the sanction.

vii.  With the unanimous consent of all parties involved, the above
time limitations may be amended to allow for situations in
which it is impossible or extremely difficult to meet specified
time limitations.

8. Code of Conduct
The following CKI International Code of Conduct will be in effect at all CKl
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conventions, events, meetings, online gatherings, and official activities:

a.

b.

C.

The use of illegal drugs or the misuse of prescription and over the
counter drugs will not be tolerated. (9/01)

The CKI Sponsored Conventions and Events Alcohol Policy will be
enforced at all fimes during the event. (2/11)

Subject to the discretion of the CKI director, any member, adult
volunteer, or guest may be disciplined up to and including
removal from the event for the appearance of being under the
influence of alcohol, drugs or other illegal substances, for being
disruptive or for conducting oneself in a disorderly manner.

Sexual harassment is defined as behavior marked by aggressive or
harassing remarks, unwanted physical or online contact or sexual
advances, requests for sexual favors, or other online, verbal, or
physical conduct of a sexual nature which is unsolicited and
offensive to the individual or otherwise creates an intimidating,
hostile, or offensive environment. CKl will not tolerate sexual
harassment. Any member experiencing or witnessing this behavior is
highly recommended to report it to the CKI Director or the Kiwanis
Youth Protection Hotline immediately.

Members acknowledge that they are responsible, legally, and
morally, for what they say and post online. Members should not post
any items including but not limited to those that:
i. Promote, endorse, or condone violence;
ii. Promote, endorse, or condone discrimination on the basis
of race, color, creed, national origin, age or sex, including
sexual orientation and gender identity;
iii. Impugns the character or integrity of another member,
Kiwanis volunteer or staff member.

No campaign material will be allowed to be posted on any walls,
windows, or doors. The candidate will be responsible should this
oCcCur.

Room assignment changes must be made by Circle K International
staff members or their associates.

Smoking is prohibited at all general sessions, contests, workshops,
and caucuses. Individuals who wish to smoke must do so in the
hallways and corridors as permitted.

Care shall be taken not to deface or destroy any property. Any
damages will be paid for by the individual responsible.

All CKI members are expected to conduct themselves as
responsible, professional men and women and are required to
attend all sessions and activities.

Coat, tie, dresses, suits, skirts and blouses, or other professional attire
are required for those sessions indicated in the event program. Slacks
and appropriate casual dress (excluding jeans, cut-offs, and other
similar apparel) is appropriate for other functions. (1/19)

Every afttendee will respect the authority of the Circle K International
Director and the Sergeant-at-Arms Committee.
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m. Infractions of the code of conduct will be reported to the CKI Board
or the International Director. Appropriate action will be taken for
any infraction, including the dismissal of any attendee from the
event at the expense of the individual.

n. The code of conduct is in effect from the moment an attendee
arrives at the event until the moment he or she departs.

9. Hazing

a. Club Hazing Policy: On the club level, hazing shall be defined as:
Any action or situation created, whether intentional or
unintentional, which produces physical or mental discomfort,
embarrassment, harassment, or ridicule.

Such actions may include (but are not limited to) physical
contact or situations which create the danger of physical
injury, creation of excessive fatigue, physical and/or
psychological shock, quests which infringe on the rights of
others, wearing of apparel, which is conspicuous and not
normally in good taste, engaging in publicly embarrassing
stunts, forced consumption of food and drink, and morally
degrading or humiliating games and activities.

The hazing policy of Circle K International shall be consistent
with the constitutional laws of the country, which the club is
located within, the state or territory laws or regulations on the
issue, and any policies stated at the institution at which the
CKl club is located.

b. Caucuses

I

Formal caucuses are defined as a time to interview and
evaluate candidates and obtain their opinions and views on
future policies for CKIl. Caucus is a very important part of the
CKl International Convention and should be approached in a
very serious and dignified manner. Governors are responsible
for maintaining order in their caucuses. A smoothly run
caucus permits correct analysis of information sought and
obtained.

In addition to the definition above, hazing of candidates will
not be tolerated during any caucusing activities. Hazing is
considered to be any activity or question, which does not
pertain to the candidate's credibility as a prospective
International officer.

1. Questions concerning a candidate's physical ability to
perform the duties of the position they seek will not be
allowed.

2. Current and past International officers are prohibited
from asking questions of candidates which request
information not easily available to any member of
Circle K International

3. No individual involved with a caucus shall be allowed
to have physical contact with a candidate.
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4. Governors, district administrators, and members of the
CKl Board shall be held ultimately responsible for
preventing and terminating any acts of hazing in
CAUCUSES.

c. Violations

Notification of alleged violations must be reported in writing
to the appropriate individuals (as required below), within 72
hours of the questionable event, to be considered for review.
Club Level: The following procedures shall be enforced by the
district governor and the district administrator, in consultation
with the sponsoring Kiwanis club (if applicable) and
appropriate school officials. In the event that the governor is
involved in the alleged violation, then they shall not be
allowed to assess the policy violation and the district
administrator shall select another member of the district
board of officers to assist in the assessment. Once such
allegations are confirmed, the following actions will be taken:
(6/15)

1. First Violation: The club shall be placed on suspension
for a minimum of sixty (60) days, but not more than one
hundred and twenty (120) days.

a. Suspension shall include the following:

i. The club must sponsor a campus and club
hazing awareness program for the duration of
the suspension

i. The club becomes ineligible for any district or
international awards during any year in which
the club has been suspended

i. The club cannot seat delegates at any
convention during the period of their
suspension but may attend the convention

b. Within two (2) weeks of the sanction, the district
administrator shall send a letter to the International
Director with copies to the sponsoring Kiwanis club
(if applicable), the counseling lieutenant governor,
and appropriate school officials stating the
reason(s) for suspension, the club involved, and
the length and nature of the suspension. (6/15)

2. Second Violation: If an alleged violation occurs within
twelve (12) months of the first violation, the following
actions shall be taken.

a. The club shall be placed on suspension by the
district governor and district administrator until the
next meeting of the Circle K International (CKl)
Board. The district administrator shall send a letter
to the club explaining the nature of the suspension.
Said allegation shall be forwarded in writing to the
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International Director. During the suspension
period, the club shall be considered on temporary
suspension with CKI until such time as a hearing
can be held by the CKI Board as provided forin
Article 9 of the International Bylaws. When the CKI
Board convenes to consider the violation, it shall
determine an appropriate sanction. The minimum
sanction shall be a six (6) month suspension, and
the maximum sanction shall be revocation of the
club's charter.

b. Within two (2) weeks of the CKI Board's decision, a
letter stating the violations and sanctions must be
forwarded by the International Director to the club
found in violation, with a copy sent to the district
governor, the district administrator, the Kiwanis
district governor, the sponsoring Kiwanis club (if
applicable), and the appropriate school officials.
(6/15)

3. Further Violations: If subsequent violations occur during

the suspension period, or within six (6) months
thereafter, the alleged violation shall be reported by
the district administrator to the International Director,
who shall act in accordance with Article 9 of the
International Bylaws and these policies.

Grievances: Grievances of first violations may be filed
with the CKI Board through the International Director
within two weeks of notification. The grievances shall
be reviewed by the International President and
International Director to determine whether it should be
considered further. If so, the club shall have the
opportunity to state its case at the next meeting of the
CKl Board. A decision shall then be made by the CKI
Board as to uphold or alter the previous sanction.

District Level: A district shall be in violation of the hazing policy
if the board of officers condones hazing at any district event
(i.e., rallies, conventions, projects, conferences, socials,
fundraisers, etc.) or any other situation sponsored or
promoted by the district. The district administrator, the Kiwanis
district board, the CKI Board, and the CKI Director shall
conduct an assessment, as defined later in this policy, of the
alleged violation. Once such allegations are confirmed, the
following actions will be taken.

1.

First Violation: Within two weeks of nofification, a
denouncement of the violation shall be issued by the
International Director to the Kiwanis district governor
with a copy forwarded to the district governor and
administrator. (6/15)
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d. Assessment

. The district shall be required to educate (or arrange for

the education of) the clubs of the district on the topic
of hazing, in a manner, which must be approved by the
CKI Board.
The district shall be ineligible for any district-level
awards at the CKI International Convention following
the conclusion of the administrative year in which the
violation occurred.
Further Violations: If a violation occurs within twenty-
four (24) months of the last violation, the following
actions shall be taken:
a. All sanctions as outlined for a district's first violation
shall occur.
b. Additional sanctions as determined by the CKI
Board may be taken, including the elimination of
the district structure.

. Grievances: The district may appeal the decision of the

CKl board, provided the CKI district board has approval
of its Kiwanis district board to request such appeal.
Appeals will be made in writing to the Kiwanis
International Board at its next scheduled meeting. The
decision of the Kiwanis International Board is
considered final.

i.  Forclub and district level violations not occurring at a
conference or convention, "assessment" shall be defined as
follows.

1.

5.

First notification of the violation to the appropriate
individuals must occur within 72 hours of the violation by
a witness to the violation.

. Within five (5) days of being nofified, a designated

member of the individuals assigned with assessing the
matter shall notify all interested parties (the accused,
the notifier, and any known withesses) of the alleged
violation.

All interested parties must, within seven (7) days of
being notified, present to the individuals assessing the
matter a letter with their respective reports of the
incident, including any pertinent evidence.

The individuals assigned with assessing the matter shall
then evaluate all letters and evidence received and
report their decision to all interested parties within
seven days of receiving said letters and evidence.
Disgruntled parties may follow the grievances
procedure as outlined in this policy.

i. Forclub and district violations occurring at a conference or
convention, "assessment" shall be defined as follows.
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1. Notfification to the district administrator and the district
governor or their designates must occur within 72 hours
of the alleged violation.

2. If time remains in the scheduled convention or
conference, a

3. hearing with all interested parties (as defined above)
shall be held atf the earliest possible time. If the
convention or conference has ended prior to
noftification, steps b-e from above applies.

4. During the hearing, individuals assessing the situation
shall hear all involved parties and evaluate any
pertinent evidence.

5. The individuals assessing the situation must render their
decision after appropriate review of the evidence but
no later than 24 hours following the hearing.

6. Disgruntled parties may follow the grievances
procedure as outlined in this policy.

ii.  With unanimous consent of all involved parties, the above
time limitations can be amended to allow for situations in
which it is impossible or extremely difficult to meet the fime
limitations.

Section 5: Provisional Districts

Sub-Section A: Establishment of a New Provisional District

The CKI Board of Trustees may designate provisional districts composed of clubs
in the same geographic area which do not meet the requirements for district
status. The following conditions must be met to be recognized as a provisional
district.

1. There must be a minimum of 3 clubs in good standing in the area of
provisional status. The clubs in a provisional district must agree to actively
work toward reaching district status.

2. The provisional district must comply with all relevant Circle K International
bylaws, policies, and procedures.

Sub-Section B: Provisional District Operations
The following applies both to new provisional districts wishing to attain district
status and to former districts moved to provisional district status.

1. Each provisional district will be assigned a CKI trustee to act as the liaison
between the provisional district and the CKI board. Assignments will be
decided by the CKI President and CKI Vice President.

2. The clubs in said provisional district must meet annually.

3. At the annual meeting, the clubs will elect the office of provisional district
representative

4. who shall serve for one administrative year and who will lead the district
towards its goal of district status. The representative will also serve as a
non-voting member of the International Council.
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5. The provisional district representative may appoint additional provisional
district officers to assist in reaching district status. These provisional district
officers may include but are not limited to: a secretary- treasurer, a
membership-development chair, and a social media specialist.
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